Fieldworker Expense Reimbursement Request
Attach this form and receipts  to invoice for services along with all required receivables 

and send them to the person named in your contract.

Fieldworker:
Purpose of Trip:

Date: 

 
Point of Departure:




Destination:
    



 
I request a reimbursement check for the following expenses: 

TRAVEL: Fill in corresponding graded mileage.  Note: minimum of 50 miles round trip   
MILEAGE eligible for reimbursement: _______ miles at $.58 per mile   
$


LODGING:
 Note: maximum reimbursement is $100 per night - Receipt is required  











Name of Hotel:







$



MEAL EXPENSES:
 Receipt(s) required for each meal to be reimbursed 



Total cost of meals for which receipts are submitted



$_____________
TOTAL TRAVEL EXPENSES INCURRED 



$


I certify that the expenses reported herein are correct to the best of my knowledge and were incurred solely in connection with fieldwork done for the Alabama Folklife Association/Alabama Center for Traditional Culture
Signature  



_________________________________Date




