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Editing

Once entering the editing page
you will receive several options
such as TITLE, MENU SET-
TINGS, and BODY.

You can make changes to these
and then when you are done you
must click the SAVE button on
the bottom in order for the
change to appear on the website.
(see inset)
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Switch to plain text editor

Adding Content
Book Type

This content is shown under the
BOOKS link

Give the content a Title (the URL
will be built from this)

UPLOAD the BOOK an optional
picture

Give the BOOK its category (i.e.
parenting, marriage, etc)

Give the BOOK some optional
text and a link

Click Save

A thumbnail of the book image
along with its title will appear on
the BOOK link page

Adding content work for MUSIC
type works like this except added
content goes under the MUSIC
link and is ordered by title only.

Other NEW content type such as
PAGE and STORY will not ap-
pear unless you create a menu
link.



TEXT TOOLBAR

L Uiploa

The icons on the toolbar are

Link ] pretty self-explanatory as far as
| Limk info | Tamgat - Advanoad ' Bold, Italic, paragraph orientation
- and lists.
Linik Type -
[ B2 T
secl To add a link, highlight the text
T-uh::fl.r EHUF’L ] you want to link, such as “find this

book on Amazon” click the link
icon and type in, or paste from
the browser url window the URL
that links to the page you want.

To add text from Word click the
Word icon and paste the text into
the box making sure to check the
two boxes on the bottom. click
OK.
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Paste from Word [

Fleaae padie ingide th following Dox using tve keyboard (Sl +4)
and hit OK.
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TEXT TOOLBAR continued

Adding pictures inside text. To
add a picture relevant to the text,
aside from the uploaded picture
that “represent” this type of con-
tent (see adding BOOK CON-
TENT TYPE)

Click the image icon. Click
BROWSE SERVER (inset)

Either use a picture in your folder,
listed here (this is my folder) or
click UPLOAD to add one from
your computer, choose it after up-
loading and click SEND TO
FCKEDITOR. When done, click
OK in the Preview box window.

The picture will appear in the text
box. Format as desired.
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Submit Video

Choose froem the following avallable vides Dypes:
Upksad Video
Post 3 viced avallabie an your compuber 35 a file to this websto
URL Widea
Post & vided avallable an the Internsl o this website.
Youtube Video
Fost 8 viged avallabie on Youtube [o thes website

HOm & Create oamnlent

ADDING VIDEO

Use the add video to attach video
to your post that you have sub-
mitted. You can either do this first
or add it later by editing your pre-
vious post
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ADDING AUDIO

Use the add video to attach audio
to your post that you have sub-
mitted. You can either do this first
or add it later by editing your pre-
vious post



